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SECTION A
(SECTION A TO BE SOLVED ON QUESTION PAPER AND
ATTACH IT TO THE MAIN SUPPLEMENT)
Q.1) FILL IN THE BLANKS : (ONLY ANSWERS) [10]

1. the cells provides a way to consolidate

data in one cell.

2. The slides are grouped together in a sequence to form a

3. - and are

the founders of www.yahoo.com

4. button moves the selected

paragraph to the next lower heading level.

5. A blank presentation uses the default settings for

and

6. displays the thumbnails of all
the sprites used in a project. |

7. Ms Powerpoint saves a file with an extension

8. Text box does not appear in tab.

9. Scratch 2.0 projects are saved with the extension

10. Script is also called a




Q.2) Write the shortcut keys for the following : [7]

a) To update the total in Ms Word.
b) To create a duplicate slide.
c) Cut button

d) To move to the previous cell

e) To insert new slide

f) To view the slide show

g) Paste button

Q.3) Application Based Questions [5]

a) Kavita has made a presentation of ten slides but her slides,
are not arranged in a proper order. What would you suggest
to her so as to arrange them in proper sequence ?

b) Ram wants to create a presentation of 12 slides on Ms
Powerpoint. He wants that all the slides should have uniform
background and theme. Suggest to him as to which opition
in Ms Powerpoint makes it possible.

c) The teacher has asked Sneha to create a presentation using
the pre-designed layout backgrounds and colour schemes.
Which option will you suggest to her to accomplish this
task ?




d) Rakesh's teacher has asked him to prepare a presentation
on the topic — “Save Environment”. He has typed the content
for the same but does not know how to insert relevant
pictures. Suggest to him as to which option in Powerpoint he
should use for the same.

e) Neha has created a presentation of seven slides, the slides
have the same background but she wants to change the
background of each slide. Which option can help her in
doing so_?

Q.4) Write the full form for the following : [6]
a) ASAP :

b) HAND

c) BRB

d) FYI

e) BTW

f) DND




Q.5) State whether True or False. If False, correct the underlined
word. (7]

a) While changing the column width, the pointer changes to
four headed arrow.

b) The shortcut to open a presentation is Ctrl + N .

c) Each website has a main page called the Home page.

d) Emoticon :'( is used for sad face.

e) Always remember that while working with objects, we should
be in Slide Sorter View.

f) Demote button moves the selected paragraph to the next
lower heading level.

g) Dog is the default Sprite in Scratch.




SECTION B
NOTE : ALL THE ANSWERS ON THE ANSWER SHEETS

1. Define : [15]
a) Cell
b) Placeholder
c) Sprite List

d) Layout

e) Clipart

f) Script

g) Themes

h) Blind Carbon Copy
i) Table Styles

) Netiq uettes

k) Slides Tab

1) Alignment

m) Slide show view
n) Carbon copy

o) Slides

2. Explain [18]
a) Stage
b) Normal View
c) Slide Sorter View
d) The four features of Powerpoint
e) The four cursor tools in Scratch
f) E-mail address
g) Blocks Palette
h) Reply and Forward option
1) Scratch



3. What is Internet ? | [2]
4. What does the green flag in Scratch indicate? [1]
5. Explain in detail any four Netiquettes. (Don’t write Internet
Abbreviations and Emoticons as a netiquette) [4]
6. What is a presentation mode [2]

7. Explain in detail what does Internet provide.(any 6 points) [3]
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