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SECTION A (30 Marks)
Attempt all questions
I. Fill in the blanks:- [12]
1) the intersection of a row and a column is called a
2) are the horizontal lines in a worksheet.
3) are the vertical lines in a worksheet.
4) bar is used to write formulae to perform different operations.
5) No of column column in excel are .
6) Work book by default have __ sheet tab.
7) is a safeguard against Intellectual Property Rights
8) Unwanted emails are called
9) can be used to protect your email on the internet.
10) Hacking are of two type namely and hacker.
1D A is gaining unauthorized access to the computer and network resource.
12) Number of rows in excel are :
Il.  Write full form of :- [6]
1) Li
2) Ul
3) DI
4) Gif
5) Jpeg
6) Png
I1l. Select the true or false:- [6]

1) Itis advised to view age appropriate web sites.

2) Always share your password among your friends.

3) Itis advised to comment on any social networking site.

4) Don't try to download unknown software and e-mail attachments that may contain viruses.

5) You should always use strong antivirus software in your computer system.

6) It is advised to make and distribute copies of a software.

7) You should always open an email received from unknown person.

8) You should always buy a licensed software.

9) You cannot increase the width of a column.

10) Copyright prohibits the user of a software program from making copies of it without the
permission of the person/company.

11) Status bar is present at the bottom of the windows in excel.

12) You can increase the height of a row.



SECTION B (50 Marks)
IV. Define the following :- Do any 13 of the following:

Phishing

Spamming

Individual right to privacy
Software

Cybercrime
Spreadsheet

Worksheet tabs.
Formula bar

9. orderlist

10. Unorder lists

11. Copyright

12. Trademark

13. Patent

14. Worksheet view option
15.
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V. Define the following in details :- Do any 8 of the following:

What are the features of excel?

What are the component of excel?

How to select multiple range of cell?

How to change the row height?

How to avoid hacking?

How to avoid software piracy?

What are the general safety measure for internet?
What are range of cell in excel?

Explain autofill option in excel/
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